


What is an E-Firm account?

Credit cards may be

An E-Firm account is not a draw-down account. It is a user-managed list which ensures payments by
associates are not flagged unnecessarily by the Court as unsecured third party payments.

The E-File Department does not store credit card numbers. Only the last four digits are displayed with
the names of Payees added by each Administrator.



Attorney

Payee 1

(216) 443-8948 probate_efile@cuyahogacounty.us

ext
Attorney E-Firm Attorney

Payee 4 Administrator Payee 2 email to eachn Ao

Administrators can access and manage their Account
Aftomey through their E-File Profile Settings.

Payee 3

Once the email confirmation is received, the following slides will guide you through the E-Firm setup



After receiving a confirmation emaiil,

the Adminisirator will log in to E-File

CUYAHOGA COUNTY PROBATE COURT
E-FILING GATEWAY

To use the Cuyahoga County web gateway, please log in using the user name and password registered to you.
Services include viewing your cases, e-filing and printing your reports.

Login ID|[ABRAHAMLINCOLN@AMERITECH.NET
Password(eessesee ]

[ Logn |

Create an account Forgot Password

Contact Us | Disclaimer
Copyright © 20182 PROWARE_ All Right= Reserved.
Build 1.8.0501



Click your name to access User Properties

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN g
E-FILING GATEWAY Logour B8

Welcome to the Cuyahoga County Probate Court Electronic Filing System Gateway

Attorneys! Paying with a firm or office credit card?
Sign-up for an E-Firm Account to enable third-party payments by associates. Follow this link to learn more.

UPDATE: As of 5/7/18, new ADV filings available for E-File:

Complaint for Distribution (Creditor Bill)
Complaint to Contest Will/Codicil
Petition for Adult Protective Services

For a complete list of available filings. follow this link.



Click Manage Firm Payment Sharing

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN  ¥§

E-FILING GATEWAY Locout P8

E)
409:7 Ciou(\\*‘

MY SETTINGS

Select the buttons below to make changes to your user properties.

User Type ATTORNEY
Bar ID 3216549
Name ABRAHAM LINCOLN
Email ABRAHAMLINCOLN@AMERITECH.NET

E-Notice Status E-MAIL

| UpdateName | | Update Email Address | | Change Password | | Change Security QA (" Manage Fim Payment Sharing )




Select Add New Payment Method

CUYAHOGA COUNTY PROBATE COURT aBRAHAM LINCOLN
E-FILING GATEWAY Locout 9

E-Filing

MY SETTINGS

Manage Firm Payment Sharing Settings E "

O Current Firm Payment Settings @® Add New Payment Method (OAdd New Payee O Modify/Delete Payment Method
Add New Payment Method

Account Last FourD Payment Type|<none> b

Payment Expiration[JAN [v]| /[ ]
Payment Method Name \

E-Notice Status E-MAIL

Update Name Update Email Address || Change Password Change Security Q/A ‘ Manage Firm Payment Sharing




Enter last four digits of the credit card

CUYAHOGA COUNTY PROBATE COURT ABrRAHAM LINCOLN Y
E-FILING GATEWAY Locout @

MY SETTINGS

Manage Firm Payment Sharing Settings a\

O Current Firm Payment Settings ® Add New Payment Method O Add New Payee O Modify/Delete Payment Method

Add New Payment Method

AccouNyg Last Four 885{ Payment Type1'<00nei> E
Payment Expiration[JAN V[ / | '

Payment Method Name|

E-Notice Status E-MAIL

Update Name l‘ Update Email Address Change Password || Change Security Q/A H Manage Firm Payment Sharing

| Back




Select the Payment Type

CUYAHOGA COUNTY PROBATE COURT ABrAHAM LINCOLN T
E-FILING GATEWAY Locout B8

MY SETTINGS

Manage Firm Payment Sharing Settings E \

O Current Firm Payment Settings ® Add New Payment Method (O Add New Payee (O Modify/Delete Payment Method
Add New Payment Method

Account Last Four 8285 Payment Type
AMERICAN EXPRESS
Payment Expiration[JAN [v| / ‘

Payment Method Name

E-Notice Status E-MAIL

[ Update Name d Update Email Address H Change Password ” Change Security Q/A “ Manage Firm Payment Sharing
Back




Enter the Payment Expiration Month and Year

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN ¥
E-FILING GATEWAY Locout B

MY SETTINGS

Manage Firm Payment Sharing Settings a \

O Current Firm Payment Settings @ Add New Payment Method (O Add New Payee (O Modify/Delete Payment Method
Add New Payment Method

Account Last Four|8285 | Payment Type|VISA [v]|

Payment Expiratiofi| JAN v /

Payment Method Name| —

E-Notice Status E-MAIL

Update Name 1, Update Email Address |‘ Change Password ” Change Security Q/A [l Manage Firm Payment Sharing

Back




Enter the Payment Method Name

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN ¥
. E-FILING GATEWAY Locour 9@
e O

%0a cw“‘*

E-Filing Payment History

MY SETTINGS

e Yy
Manage Firm Payment Sharing Settings E

(O Current Firm Payment Settings @ Add New Payment Method (O Add New Payee O Modity/Delete Payment Method
Add New Payment Method
Account Last Four[8285 | Payment Type[VISA v

Payment Expiration / |:|

Payment Method NamelLincoIn & Company, LLC X |

E-Notice Status E-MAIL

Update Name ” Update Email Address ” Change Password ” Change Security Q/A || Manage Firm Payment Sharing




Click [~]- New Payment Added!

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN Y
E-FILING GATEWAY Locoutr @

MY SETTINGS
‘ Manage Firm Payment Sharing Settings B '

Success: New Payment Added.

(O Current Firm Payment Settings e Add New Paymentivte —7Add New Payee () Modify/Delete Payment Method
Add New Payment Method
Account Last Fourj Payment Type|<none> l"
Payment Expiration[JAN [v| /[ ]
Payment Method Name
[pad]

E-Notice Status E-MAIL

Update Name Update Email Address || Change Password Change Security Q/A || Manage Firm Payment Sharing




Select Add New Payee

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN ¥
E-FILING GATEWAY Locout B8 |

MY SETTINGS

Manage Firm Payment Sharing Settings a

O Current Firm Payment Settings O Add New Payment Method @® Add New Payee (O Modify/Delete Payment Method
Add New Payee

Payment Method <none>

Payee E-File Login ID
Bar ID [Enter E-File ID]

E-Notice Status E-MAIL

pdate Name ‘ ate Emall ress ange Passwor ange Securi anage Firm Payment Sharing
Update N Update Email Add Ch B d | Ch Security Q/A || M Firm P t Sh

oo



Select Payment Method

CUYAHOGA COUNTY PROBATE COURT ABRAHAMLINCOLN B
E-FILING GATEWAY Locour BB

MY SETTINGS

Select the buttons below to make changes to vour user properties.

Manage Firm Payment Sharing Settings E |

() Current Firm Payment Settings ) Add New Payment Method ) Add New Payee ) Modify/Delete Payment Method

Add New Payee

Payment Method
PayeeE-FileLogimm[ |
Bar ID [Enter E-File ID]
Add

Update Name || Update Email Address || Change Password || Change Security Qf/A || Manage Firm Payment Sharing




Enter the Payee'’s E-File Login ID (email address)

~4) — Pgyee’s Ohio Supreme Court Bar ID will display

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN 5§
E-FILING GATEWAY ocout 9B

E-Filing Payment History

MY SETTINGS

<
Manage Firm Payment Sharing Settings E

(O Current Firm Payment Settings (O Add New Payment Method @ Add New Payee (O Modify/Delete Payment Method

Add New Payee

Payment Method|LincoIn & Company, LLC (x8285) il

Payee E-File Login ID|MurphyCaIIahan@ameritech_net |
Bar ID 4888888

E-Notice Status E-IVIAIL

Update Name || Update Email Address || Change Password || Change Security Q/A ” Manage Firm Payment Sharing




Click [~ again - New Payee Added!

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN ¥
E-FILING GATEWAY Locout 9@

MY SETTINGS
" Manage Firm Payment Sharing Settings E "

Success: New Payee Added.

irrent Firm Payment Settings ) Add New Payment Method ® Add New Payee (O Modify/Delete Payment Method
Add New Payee

Payment Method | <none> I
Payee E-File Login ID

Bar ID [Enter E-File ID]

E-Notice Status E-MAIL

Update Name Update Email Address || Change Password Change Security Q/A Manage Firm Payment Sharing




Select Current Firm Payment Settings

(to view your stored Payees and Payment Method)

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN %%
E-FILING GATEWAY ocour BP

E-Filing Payment History

MY SETTINGS

Select the buttons below to make changes to your user properties.

Manage Firm Payment Sharing Settings E

(® Current Firm Payment Settings O Add New Payment Method (O Add New Payee O Modify/Delete Payment Method
Current Firm Payment Settings

Payee Name Bar ID E-File User ID Payment Method Delete Payee

CALLAHAN/MURPHY/ 4888888 MURPHYCALLAHAN@AMERITECH.NET Lincoln & Company, LLC (x8285)

E-Notice Status E-MAIL

Update Name || Update Email Address || Change Password || Change Security Q/A H Manage Firm Payment Sharing




Click ks to close Firm Payment Sharing Settings
Click =« {o exit User Properties

CUYAHOGA COUNTY PROBATE COURT ABRAHAM LINCOLN %
E-FILING GATEWAY tocour B9

E-Filing. Payment History

MY SETTINGS

Select the buttons below to make changes to your user properties.

Manage Firm Payment Sharing Settings E

@® Current Firm Payment Settings O Add New Payment Method O Add New Payee O Modify/Delete Payment Method

Current Firm Payment Settings

Payee Name Bar ID E-File User ID Payment Method Delete Payee

CALLAHAN/MURPHY/ 4888888 MURPHYCALLAHAN@AMERITECH.NET Lincoln & Company, LLC (x8285)

E-Notice Status E-MAIL

Update Name || Update Email Address || Change Password || Change Security Q/A H Manage Firm Payment Sharing




