PROBATE COURT OF CUYAHOGA COUNTY, OHIO

E-FILE GUIDELINES — CREDITOR’S NOTICE OF CLAIM

Documents to Submit with a Creditor’s Notice of Claim

[] Notice of Claim Against Decedent’s Estate (Form 24.75) with supporting claim documents.

Attach the Notice and supporting documents as ONE FILE in PDF format, with the Notice as the first page.
Notice MUST be typed complete with signatures.

Creditors must sign the Notice in ink or sign using an E-Signature.

E-Signature:
Type /S/
in front of
YOUR NAME

—

/S/Test Only

Signature of Creditor Claimant
Test Only

Printed Name

Claims Filing Services, LLC

Title and Company Name (if applicable)
1 West Lakeside Avenue

Notice of Satisfaction / Withdrawal / Rejection of Claim

Creditors and fiduciaries may E-File these Notices to the Court on existing cases using their own
forms, following the same general steps outlined in this guide.

Note: Executors or Administrators who wish to file a Claim against the Estate should file their
application separately following the Fiduciary’s Application for Allowance of Claim guide.

Government Agency Claims

Attorneys filing Notice of Claim on behalf of the State of Ohio or Cuyahoga County, please select the no-cost

docket code “Notice of Estate Claim (Government Agency) No Charge” when uploading the Notice.

Filing Status and Notification

e If the filing is accepted, you will receive notification by email.
e If the filing is not accepted, you will receive notification of the reason for rejection by email.
Corrected filings may be resubmitted within 72 hours.

(12/13/22)


http://probate.cuyahogacounty.us/pdf/efile/24.75.pdf
https://probate.cuyahogacounty.us/pdf/est/guides/FidClaimGuide.pdf

Log in to https://efiling.probate.cuyahogacounty.us/ with your Email Address and Password.

CUYAHOGA COUNTY PROBATE COURT
E-FILING GATEWAY

To use the Probate Court E-File Gateway, log in with your registered email address and password.
Not registered? Create an account using the link provided.

Login D|TONLY@SAMF'LELOG\N,US |
PaSSWQ[‘d|.......IIII.. |

[soom |

Create an account Forgot Password
Select the L tab and choose File On An Existing Case.

CUYAHOGA COUNTY PROBATE COURT TESTONLY
E-FILING GATEWAY rocoutr B8

E-Filing

My E-Filings

‘Welcome to the Cuyahoga County Pr File A New Case mic Filing System Gateway

UPDATE: As of 12/6/18, new EST {
Report of Distribution of Wrongful Death and Survival Claims
For a complete list of available filings, follow this link.

TIP: Multiple attorneys on your initial pleading? Separate signatures required...see our fips for proper format.

TIP: My filing was rejected, how can I correct it?

Attorneys! Paying with a firm or office credit card?
Sign-up for an E-Firm Account to enable third-party payments by associates. Follow this link fo learn more.



https://efiling.probate.cuyahogacounty.us/

Enter the Case Number or search by Party name...
e o

Message for Monday, March 11, 2019

Please be aware that all historical marniage information is designated with a year of 1900. However, that is not the vear of the marriage. The
record will provide you with the journal and page number. You can then come down to the court to get more information.

If you are searching for a historical non marniage case filed prior to 1975, please contact the Court at pecpe(@cuyahogacounty.us or call (216)
443-8764 or (216) 443-8792.

Please be aware that this site may not be fully functional on some mobile devices and/or tablets.

Search by Case

Case Year: |:|

Case Category: |=Select Category= v|
Case Number: 238136

[ Search By Case Number J

Search by Party

Party Type: ® Person O Company

First Wame:
Middle Name:
Last Name:
Suffix:|<Select Suffix= v]

Party Role: [<Select Party Role= v

Case Year: |:|

Case Category: |<Select Category= ~]

Search By Party

Search results will display in a new window.

Tip: If you filed on this case before, you can also access the case after login, under MY OPEN
CASES or under the MY CASES tab.



Click on the highlighted name of your case from your search results...

CUYAHOGA COUNTY PROBATE COURT
WEB DOCKET

New Search P0G

Search Results

Name Case Number Address Role
CLATMS FILING SERVICES_ LLC 2019EST238136 1 RIVERBEND DRIVE CREDITOR
JOHN DOE 2019EST238136 1 LAKE AVENUE DECEDENT
JANE DOE 2019EST238136 1 LAKE AVENUE APPLICANT

From the Case Summary screen, click on the to create an Existing Case filing.

Home New Search Summary Costs Docket Events Parties Requirements Service

Case Summary

Case Number: 2019EST238136
Case Title: THE ESTATE OF JOHN DOE
Case Type: EST. FULL ADMIN. W/WILL OR. WILL ANNEXED
Filing Date: MONDAY, MARCH 11, 2015
Judge: LAURA JGALLAGHER
Case Status: OPEN
Status Date: MONDAY, MARCH 11, 201%

Case Tools

Submit E-Filing: E View Printer Friendly Version: (;:é




From the ADD PARTY MEMBERS screen:

Existing Creditors - Scroll to Party Role Review, find your name listed as CREDITOR, then select

the CLAIM PARTY button. Click | SaweandProceed | to store your information.

New Creditors - Add yourself as CREDITOR. (Attorneys add the name of the creditor represented.)

Then select Person or Company and complete the Name, Phone, and Address fields provided.
Click Save Party to store your information. Click | SaveandProceed | to store your information.

ADD PARTY MEMBERS

Enter the Party Information. Click the [Add This Pary] button to add 2 new or modified pary member to the filing. You can add an
unlimited number of party members this way. You may also indicate that an existing parfy memeber iz vour client. When vou are finished
click the [Sawve and Proceed] buton below the party role review section.

Case Party Ruole[ CREDITOR I am reprezenting thiz party member
(Parzon & Company

Company MName|LCD SERVICES WORLDWIDE, INC.

Phone Tvpe | WORK | Phone Mumbser |[213)321-T654

Copv Address|— Select Address |
[]Foreign Address [ Unknown Address
Address Tvpe| - Sslect Address Type |

Addrez= Line 1[3 CREEKSIDE AVE.
Addrazz Line 2[SUITE 1
City[CLEVELAND |

State[DHIO V] ZpCedefisinr ]
Save Parly
PARTY ROLE REVIEW
CREDITOR: (REPRESENTED EY PRO ZE (Z2227))

CEREDITOE. CLAIMS SERVICES, LLC
1 FIVEREEND DRIVE

SUITE 3

CLEVELAMD, OH 44113

(4400 113 - 4567

CREDT . ALLIED CLATARS RECOVERY, IMC. -Cla'm Party
TOR: 123 LAKE AVEMUE, MORTH -

SUITE 205
CLEVELAMD, OH 441110000

(REFRESENTED EY ONLY (10400003) b
LCD SERVICES WORLDWIDE, INC.

1 LAKFE AVENUE
CLEVELAND, OH 421140000

il e 3 CREEESIDE AVE.
SUITE 1
CLEVELAMD, OH 44107
{213 321 - T34
- After you CLAIM or ADD yourself,
DECEDENT: JOHN DOE

your login name should now
highlight in color above the
CREDITOR party information.

| Save and Proceed ]| Canel ]




From the ADD DOCUMENTS screen:
Select NOTICE OF CLAIM FILED as your Document.
(NOTICE OF CLAIM FILED defaults as your Docket.)

Then [Browse| to |ocate your signed Notice and supporting documents stored as one PDF file on your

computer. (Enter the number of pages of your uploaded file in the area provided.)

File on an Existing Case Case Party W Documents W Review W Payment W Confirmation Conf. # 4857

ADD DOCUMENTS

Please attach any PDF format documents to support vour filing. Click the [Browse] button to open a navigation window. Then navigate
to and select your PDF document and click [Add This Document]. When vou are finished click the [Save and Proceed] button below the
Document Review section.

Document| MOTICE OF CLAIM FILED i
Docket| NOTICE OF CLAIM FILED
Document Location-

Number of Pagesl:l (meoe 9999) 1 «
[:Md R Organize ~ Mew folder
¥ Downloads ~ Name
DOCUMENT REVIEW

= Documents £) Notice of Claim Filed.pdf

No documents to list. | Pictures

T T e T e T e I

Select | Add This Document l to store the Notice of Claim in the DOCUMENT REVIEW area.

From the DOCUMENT REVIEW (at bottom of screen):
Preview your attached document to ensure it is correct. Then select | Save and Proceed

DOCUMENT REVIEW

View Docket Pages File Name

| NOTICE OF CLAIM FILED 3 Notice of Claim Filed.pdf E

Save and Proceed

Tip: You can also EDIT your filing on the next screen (EXISTING CASE FILING REVIEW).

N
Preview
Document

X

Remove
Document




CUYAHOGA COUNTY PROBATE COURT
E-FILING GATEWAY

File on an Existing Caze Case Partv W Document: M* Eeview W Pavment W Confinnation

EXISTING CASE FILING REVIEW

link= to the right of each heading If the data below is correct click the [Bave and Proceed] button to contirme.

Conf. & 4857
Case Number: 2019E5T238134
Case Title: THE ESTATE OF JOHN DOE
Case Filed: 3/11/2019
Judpe: GALLAGHER/LAURA/T

FILING REVIEW

Filing Attorney: TEST ONLY
Docket Type: NOTICE OF CLAIM FILED

] (REPRESENTED EY SMITH AND SMITH (AT6058549))
APPLICANT: AE DOE
1 LAKE AVENUE
CLEVELAND, OH 441140000
(216) 123 - 4367
(REPRESENTED EY ONLY (1040000])
T CLAIMS FILING SERVICES, LLC
, JOHM DOE
DECEDERT: 1 LAEE AVENUE
CLEVELAND, OH 441140000
DOCUMENT REVIEW

View Dwocket Pa
&y MOTICE OF CLAIM FILED

ez File Name
Motice of Claim Filed pdf

3
3

Eelow iz a summary of the E-Filing data vou have enterad. To modify any of the data pleaze use the navigation links above or the [Edit]

TESTOMLY B

Locour B8

Conf. #4857

EDIT

e

If your attached Notice of Claim and typed information are correct, select W

to access the PAYMENT screen.



At the PAYMENT screen:

Select and submit the filing “On Behalf of” yourself or your client as CREDITOR.
(In some cases, it may already be selected by default.)

CUYAHOGA COUNTY PROBATE COURT TEsTONLY [
E-FILING GATEWAY Locour BB

File on an Existing Case Case Party W Documents W Review W Payment W Confirmation Conf. # 4858

PAYMENT

Enter your credit or debit card information below to authorize payment. Your card will be confirmed for the
amount shown on the Total Deposit Required line while your filing is under review and charged only after your
filing has been accepted by the Court.

An additional convenience fee will be charged by Point and Pay for electronic payment. This will appear as a separate charge on your
statement. The convenience fee 1s non-refundable outside of the same business day vour electronic filing 15 accepted.

The name on the credit/debit card MUST match the Registered Account Name. Third party payments will NOT be accepted.

Filing Charges $15.00
Outstanding Costs $0.00
Convenience Fee $2.00
Total Deposit Required $17.00
On Beha].fof:| CLAIMS FILING SERVICES, LLC (CREDITOR) Vl
Payment Type ® Credit Card ) Debit Card
Bill To
First Name|TEST Last NamelONLY | SuffixESQ v

Address Line 1|1 WEST LAKESIDE AVENUE
Line 2(SUITE 123
City|CLEVELAND
State| OHIO v] Zip|44113
Card Number[4111111111111111 | (without dashes or spaces)
Expiration (_\Iontthear)

CSV/CID Code[123 | (AMX 4 digits on front, all others 3 digits on back of card)

Select W to send your filing to the Court for review. A confirmation screen will display.

Print a copy of the confirmation screen for your records.
(See sample confirmation on following page...)



File on an Existing Case Casze Party W Document: W+ Feview W Payment W Confinmation Conf #4857
EXISTING CASE FILING CONFIRMATION
Your filing has basn submitted. Balow iz 2 summary of this transaction vou may [Print] ar copy for your records_

Your card 15 confirmed for the ameunt shown on the Total Confirmed line while your filing 15 under review and charzed
only after vour filing has been accepted by the Court.

Conf. #: 4337

52‘1‘:::’;? 03/11/2019 15:40:17

Caze Number: 2015E5T238136
Caze Title: THE ESTATE OF JOHN DOE
Caze Filed: 31172015
Judge: GALLAGHER/LAURAT

FILING INFORMATION

Filing Attorney: TEST ONLY
Dackat Type: NOTICE OF CLAIM FILED

FILING PARTIES CONFIRMATION

(REPRESENTED BY SMITH AND SMITH (A T6058540%)

AFFLICANT: 1AME DOE
1 LAEE AVENUE
CLEVELAND, OH 441140000
214) 123 - 4567
(REPRESENTED BY ONLY (10400007}
CREDITOR- CLAIMS FILING SEREVICES, LLC
. JOHM DOE
REEREE 1 LAEE AVENUE
CLEVELAND, OH 441140000
DOCUMENT INFORMATION

Docket Pages File Name

MOTICE OF CLAIMFILED 3 NMotice of Claim Filad pdf

PAYMENT

Filed on behalf of: CLATMS FILING SERVICES, LLC (CREDITOR)

Filing Cost: $15.00

Convenience Fee: 52.00

Total Confirmed: $17.00

Payment Type: Cradit Card

Credit Card Number; ##s#sssssex]]]]

Submitted'Authorized Date: 3/11/2019

You will receive an email from the Court indicating your filing has been Rejected or Accepted.

Pending filings in Received status cannot be edited while under review. It can be Canceled from the
E-File System through your account My Filings tab.

For general questions about your filing, contact the E-File department — (216) 443-8948.

For questions about the status of your claim, contact the appointed Executor, Administrator,
or Personal Representative on the case.



